The Babraham Institute

BI-IM-002 DATA PROTECTION POLICY

Document reference

Policy number: BI-IM-002

Policy Owner: Cass Flowers, Chief Information Officer

Date: 01 December 2020

Version: 1.2

Status: Active

EIA number: BI-IM-002-EIA

Review period: 3 years

Last reviewed: 10 February 2023 | Next review: | August 2025

Version control

Date Version | Status Summary of Changes

01 December 2020 | 1.0 Archived | Updated in the 2020 Policy Review

13 October 2021 11 Active Updates to clarify 6.5; removal of civil proceedings
information from Further information (all policies)

10 February 2023 1.2 Active Updates to reference DPIA, LIA, and other
procedures.

Document approval

Define the approval authorities for the document

Document version | Approved by Position Date
1.0 Policy Review Working Group | N/A 01 December 2020
1.1 Karen Vincent Head of Governance | 13 October 2021
1.2 Stephen Barrett Project Officer 10 February 2023
Distribution
Name or Group Date of issue Version
All staff and associates 02 February 2021 1.0
All staff and associates 13 October 2021 1.1
All staff and associates 10 February 2023 1.2
V1.2 10 February 2023 Page 1 of 14

ONCE PRINTED THIS IS NO LONGER A CONTROLLED COPY



https://babraham.sharepoint.com.mcas.ms/:b:/r/sites/inst-gdpr/Shared%20Documents/BI-IM-002-SOP-001%20Data%20Breach%20Procedure.pdf?csf=1&web=1&e=Q1l9uN&McasTsid=20892
https://babraham.sharepoint.com.mcas.ms/:b:/r/sites/inst-gdpr/Shared%20Documents/BI-IM-002-SOP-002%20Data%20Subject%20Rights%20Request%20Procedure.pdf?csf=1&web=1&e=Y6dq7d&McasTsid=20892

BI-IM-002 Data Protection Policy The Babraham Institute

V1.2 10 February 2023 Page 2 of 14


https://babraham.sharepoint.com.mcas.ms/sites/inst-gdpr
https://babraham.sharepoint.com.mcas.ms/:w:/r/sites/inst-gdpr/Shared%20Documents/̨��swag%20̨��swag%20-%20Template%20DPIA.docx?web=0&McasTsid=20892
https://babraham.sharepoint.com.mcas.ms/:w:/r/sites/inst-gdpr/Shared%20Documents/̨��swag%20̨��swag%20-%20Template%20LIA.docx?web=0&McasTsid=20892

BI-IM-002



BI-IM-002 Data Protection Policy The Babraham Institute

1. Definitions
— KA 294206

V1.2 10 February 2023 Page 4 of 14
ONCE PRINTED THIS IS NO LONGER A CONTROLLED COPY



BI-IM


https://babraham.sharepoint.com/sites/̨��swag/SitePages/The-̨��swag-̨��swag-Values.aspx









https://babraham.sharepoint.com.mcas.ms/:b:/r/sites/inst-gdpr/Shared%20Documents/BI-IM-002-SOP-002%20Data%20Subject%20Rights%20Request%20Procedure.pdf?csf=1&web=1&e=Y6dq7d&McasTsid=20892

BI-IM-002 Data Protection Policy The Babraham Institute

6.3.4.
6.3.5.

V1.2

the breach, where feasible. ¢KS LyF20Y I-ii2y /2Y Y1&ai2ySla hT#i0S (ICO) is the supervisory
authority for the United Kingdom.

Individuals will be informed of any personal data breach that could adversely affect them.

All staff and associates must report the loss of personal data immediately when the loss is
discovered. This must be reported immediately to the
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10.3. Associated policies, procedures and guidance are listed on the cover sheet. The Policy Owner
named on the cover sheet can be contacted with any queries.

10.4. This policy may be varied, withdrawn or replaced at any time by the Institute at its absolute
discretion.
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